
JOB DESCRIPTION

	Job title:

Department:

Reports to:

Current Occupant:
	Business Development Director 
Sales
Managing Director


Overall Job Purpose

To proactively seek out and maximise new business opportunities with new clients across the full  portfolio of services, with a specific focus on the Live centre of excellence.  The primary focus will be to develop a robust short and mid-term pipeline with input into sales strategy.
Principal Accountabilities
New business acquisition

· Achieve new business acquisition targets as agreed
· Identification and targeting of clients to introduce and sell services
· Identification of new business opportunities in specific market sectors
· Own the sales process for new client acquisition with full responsibility for driving and filling a pipeline of opportunity
· Maintain prospect records and keep up to date with all relevant contact details, records of meetings/calls and contact reports
· Involve subject matter experts from other areas of the business as appropriate to support pitches and proposals
Knowledge

· Ensure an in depth knowledge of the Live proposition, specifically product launches; internal communications/conferences; experiential marketing; business to business communications; training and performance improvement

· Ensure thorough knowledge and understanding of all products and services and the solutions/expertise available.

Required Skills

· Experience of the Live Events industry; agency or corporate

· Proven track record in new business development
· Excellent communication and presentation skills 

· Self motivated, must be able to work under own initiative
· Strong organisation skills

